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Objective 
This document informs all personnel, including PEL employees and contractors, of the respective procedures that must be followed in the event of a spill.
Scope
This procedure applies to all PEL employees and contractors who operate at PEL facilities and must be followed for any spill incidents occurring on site or during transportation to site.
Introduction
During the transportation and operation activities at PEL, this Spill Contingency Plan is designed to facilitate the efficient cleanup of spills that include, but are not limited to the following substances:
P-40 & P-50 Diesel
Hydraulic Oil
Lube Oil
Waste Oils	
Gasoline
Jet - B Aviation Fuel
Ethylene Glycol
Explosive manufacturing compounds (acetic acid, nitric acid, ammonium nitrate, soda ash, sodium formate, N-23 and N-7 emulsifier, sodium nitrite, sodium thiocyanate, fuel dye)
Flocculants and coagulants
Ferrosilicon
Hydrochloric acid
Caustic soda
Sodium bicarbonate
Acetylene and Propane gases
Sodium hypochlorite 12%

Definitions
	PEL
	Peter’s Expediting Ltd.

	Company
	Peter’s Expediting Ltd.

	Environmental Incident
	Any environmental occurrence that has the potential to result in adverse consequences to the atmosphere, land, surface waters, groundwater and all other components of the ecosystem.  The incident can be a point in time or occur over a period as an ongoing condition.

	Spill Incident
	Any unplanned or uncontrolled release of a substance into the environment that has or may have an immediate or long term harmful effect.

	PPE
	Personal Protective Equipment. This includes items such as safety glasses, hard hats, steel-toed boots, hearing protection, and reflective vests.


Preparation
	Hazards
	Ensure the safety of yourself and others.
Shut off ignition sources, no smoking.
Keep unnecessary people out of area.
Approach spill from upwind, if safe to do so.
Do not contain gasoline/aviation fuel if vapours might ignite.
Note: Read the MSDS to determine specific hazard associated with a given spilled substance.

	Tools
	Specific PPE – 
Rubber gloves
Protective goggles
Protective Splash suits
Dust masks
Spill Kit, may include: 
Hydrophobic absorbent pads (used for hydrocarbons)
Hydrophilic absorbent pads (used for water based spills)
Land and Water booms
Spill pool
Sphagsorb or floor absorbent
Garbage bags
PPE
Note: Read the MSDS to determine specific PPE and spill procedures associated with a given spilled substance.

	Requirements
	


Tasks

	1. 
	
As soon as aware of spill, all personnel are to contact their Supervisor.
	Person Responsible
First responder

	
	Immediately try to stop or contain spill, if safe to do so. 
	First responder

	
	Contact Manager, for advice on clean up and disposal of spill material. 
	Supervisor

	
	Gather information and take photos of spill.
Call the Fire Department if required.
Call the RCMP if required.
Gather all associated paperwork and keep them safe from harm.
Inform Transport Canada if required.  Note that it is an act requirement to report to Transport Canada all spills of Dangerous Goods no matter how small, to their Regional Transport Canada Business Aviation Dangerous Goods Department and to CANUTEC.
Radioactive incidents must also be reported to CANUTEC who in turn will notify the Canadian Nuclear Energy Department. 
	Supervisor

	
	Advise best practice for spill clean up and disposal of spill material. 
	Operations Manager

	
	Arrange for clean up of spill.
	Supervisor

	
	Complete Nunavut Spill Report and submit to the Nunavut Spill Line within 24 hours of spill occurring. 
Nunavut (Kivalliq) 24-Hour Spill Line – (867) 645-3625
	Operations Manager

	
	Contact Operations Manager to inform that spill clean up is complete.
	Supervisor

	
	If spill clean up is sufficient, sign off and report back to Supervisor. 
If spill clean up is insufficient, contact and advise Supervisor what is required to complete clean up.
	Operations Manager

	
	Submit Spill Closure Report to Airport Authority after completion of clean up and sign off.
All documents regarding cargo shipments, manifests, DG documentation, etc. must be secured in a safe location.
Prior permission must be received from the Operations Manager before any original documents are released to a government or any other agency.  Furthermore, the Operations Manager must record what documents have been requested, who the requestor is, time and date, the purpose of the request, and obtain a signature of the requestor as having received the documents.  This information must then be attached to a copy of the documents requested and retained on file.
	Operations Manager

	
	In all cases, the Operations Manager must conduct an incident investigation and issue a report to the President.
	Operations Manager
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Documents and Records

Related Document:
· PEL Contact Directories See Appendix A
· Emergency Response Policy 
· Emergency Response Plans 
· Emergency Response Contact List See Appendix A
· Management & Staff Emergency Contact List
· Safety Management Policy 
Related Records:
· Nunavut Spill Report Form (GN)
· Material Safety Data Sheets (MSDSs) 
· Spill Closure Report Form (Airport Authority)
· Incident Investigation Form ( PEL)








Appendix A – PEL Contact Directory

	Name
	Title
	Cell Phone Number
	Email

	Peter Tapatai
	President
	(867) 793-1701
	petertapatai@hotmail.com

	Frank Tootoo
	General Manager
	(867) 793-1615
	frank@petersexpediting.com

	Jamie Misheralak
	Foreman
	(867) 793-1311
	jamiemish@gmail.com




