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Spill Response Policy 

Owner: Frank Tootoo Approver: Peter Tapatai Issue Number: 3 Creation Date: May 28, 2004 

Revision Date: Oct. 15, 2025 

Objective  

This document informs all personnel, including PEL employees and contractors, of the respective 
procedures that must be followed in the event of a spill. 

Scope 

This procedure applies to all PEL employees and contractors who operate at PEL facilities and must be 
followed for any spill incidents occurring on site or during transportation to site. 

Introduction 

During the transportation and operation activities at PEL, this Spill Contingency Plan is designed to 
facilitate the efficient cleanup of spills that include, but are not limited to the following substances: 

• P-40 & P-50 Diesel 

• Hydraulic Oil 

• Lube Oil 

• Waste Oils  

• Gasoline 

• Jet - B Aviation Fuel 

• Ethylene Glycol 

• Explosive manufacturing compounds (acetic acid, nitric acid, ammonium nitrate, 
soda ash, sodium formate, N-23 and N-7 emulsifier, sodium nitrite, sodium 
thiocyanate, fuel dye) 

• Flocculants and coagulants 

• Ferrosilicon 

• Hydrochloric acid 

• Caustic soda 

• Sodium bicarbonate 

• Acetylene and Propane gases 

• Sodium hypochlorite 12% 
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Definitions 

PEL 
Peter’s Expediting Ltd. 

Company 
Peter’s Expediting Ltd. 

Environmental 
Incident 

Any environmental occurrence that has the potential to result in adverse 
consequences to the atmosphere, land, surface waters, groundwater and all other 
components of the ecosystem.  The incident can be a point in time or occur over a 
period as an ongoing condition. 

Spill Incident 
Any unplanned or uncontrolled release of a substance into the environment that 
has or may have an immediate or long term harmful effect. 

PPE 
Personal Protective Equipment. This includes items such as safety glasses, hard 
hats, steel-toed boots, hearing protection, and reflective vests. 

Preparation 

Hazards • Ensure the safety of yourself and others. 

• Shut off ignition sources, no smoking. 

• Keep unnecessary people out of area. 

• Approach spill from upwind, if safe to do so. 

• Do not contain gasoline/aviation fuel if vapours might ignite. 

Note: Read the MSDS to determine specific hazard associated with a given spilled 
substance. 

Tools 
Specific PPE –  

• Rubber gloves 

• Protective goggles 

• Protective Splash suits 

• Dust masks 

Spill Kit (located in each machine and in Kaboose), may include:  

• Hydrophobic absorbent pads (used for hydrocarbons) 

• Hydrophilic absorbent pads (used for water based spills) 

• Land and Water booms 

• Spill pool 
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• Sphagsorb or floor absorbent 

• Garbage bags 

• PPE 

Note: Read the MSDS to determine specific PPE and spill procedures associated 
with a given spilled substance. 

Requirements 
 

Tasks 
 

1.   

• As soon as aware of spill, all personnel are to contact 
their Supervisor. 

Person 
Responsible 

First responder 

 
• Immediately try to stop or contain spill, if safe to do 

so.  

First responder 

 
• Contact Operations Manager, for advice on clean up 

and disposal of spill material.  

Supervisor 

 
• Gather information and take photos of spill. 

• Call the Fire Department if required. 

• Call the RCMP if required. 

• Gather all associated paperwork and keep them safe 
from harm. 

• Inform Transport Canada if required.  Note that it is 
an act requirement to report to Transport Canada all 
spills of Dangerous Goods no matter how small, to 
their Regional Transport Canada Business Aviation 
Dangerous Goods Department and to CANUTEC. 

• Radioactive incidents must also be reported to 
CANUTEC who in turn will notify the Canadian 
Nuclear Energy Department.  

Supervisor 

 
• Advise best practice for spill clean up and disposal of 

spill material.  

Operations 
Manager 
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• Arrange for clean up of spill. 

• 1. Shovel contaminated snow/ice into spill kit barrel 
2. Place absorbent matting to soak up spill 
3. Place contaminated matting into spill kit barrel 
4. Tightly seal 
5. Store on outdoor deck are of Kaboose 
6. Return to community and dispose of at community 
waste facility 

Supervisor 

 
• Complete Nunavut Spill Report and submit to the 

Nunavut Spill Line within 24 hours of spill occurring.  

• Nunavut (Kivalliq) 24-Hour Spill Line – (867) 645-
3625 

Operations 
Manager 

 
• Contact Operations Manager to inform that spill 

clean up is complete. 

Supervisor 

 
• If spill clean up is sufficient, sign off and report back 

to Supervisor.  

• If spill clean up is insufficient, contact and advise 
Supervisor what is required to complete clean up. 

• If spill clean up is insufficient, contact Environmental 
Clean Up company to complete clean up. All 
necessary measures will be made to ensure spill is 
contained until Environmental Clean Up company 
arrives on site.  

Operations 
Manager 

 

 
 
 
General Manager 

 
• Submit Spill Closure Report to Airport Authority 

after completion of clean up and sign off. 

• All documents regarding cargo shipments, manifests, 
DG documentation, etc. must be secured in a safe 
location. 

• Prior permission must be received from the 
Operations Manager before any original documents 
are released to a government or any other agency.  
Furthermore, the Operations Manager must record 
what documents have been requested, who the 
requestor is, time and date, the purpose of the 
request, and obtain a signature of the requestor as 
having received the documents.  This information 
must then be attached to a copy of the documents 
requested and retained on file. 

Operations 
Manager 
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• In all cases, the Operations Manager must conduct an 

incident investigation and issue a report to the 
President. 

Operations 
Manager 
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Documents and Records 
 

• Related Document: 

o PEL Contact Directories See Appendix A 

o Emergency Response Policy  

o Emergency Response Plans  

o Emergency Response Contact List See Appendix A 

o Management & Staff Emergency Contact List 

o Safety Management Policy  

• Related Records: 

o Nunavut Spill Report Form (GN) 

o Material Safety Data Sheets (MSDSs)  

o Spill Closure Report Form (Airport Authority) 

o Incident Investigation Form ( PEL) 
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Appendix A – PEL Contact Directory 
 

Name Title Cell Phone Number Email 

Peter Tapatai President (867) 793-1701 petershamou@gmail.com 

Frank Tootoo General Manager (867) 793-1615 frank@petersexpediting.com 

Jamie Misheralak Operations 
Manager 

(867) 793-1311 jamiemish@gmail.com 

 
 



 

 
  

  

APPENDIX 1  

NUNAVUT SPILL REPORT FORM  

AND   

GUIDE TO COMPLETE THE SPILL REPORT FORM  

  

  

  

  

  

  

  

  

  

  

  

  

  

  
REPORT LINE USE ONLY  

A  REPORT DATE: MONTH – DAY – 
YEAR        

REPORT TIME          
 ORIGINAL SPILL REPORT, 

OR  UPDATE #        
TO THE ORIGINAL SPILL 
REPORT  

REPORT NUMBER  
      -        

B  OCCURRENCE DATE: MONTH – DAY – 
YEAR        

OCCURRENCE TIME        

  



 

C  LAND USE PERMIT NUMBER (IF 
APPLICABLE)        

WATER LICENCE NUMBER (IF 
APPLICABLE)        

D  GEOGRAPHIC PLACE NAME OR DISTANCE AND DIRECTION FROM THE NAMED 
LOCATION        

REGION   
  NWT    NUNAVUT  ADJACENT JURISDICTION OR  

  OCEAN  

E  LATITUDE  
DEGREES        MINUTES        SECONDS        

LONGITUDE  
DEGREES         MINUTES           SECONDS        

F  RESPONSIBLE PARTY OR VESSEL 
NAME        

RESPONSIBLE PARTY ADDRESS OR OFFICE 
LOCATION        

G  ANY CONTRACTOR 
INVOLVED        

CONTRACTOR ADDRESS OR OFFICE 
LOCATION        

H  PRODUCT 
SPILLED        

QUANTITY IN LITRES, KILOGRAMS OR CUBIC 
METRES        

U.N. 
NUMBER        

SECOND PRODUCT SPILLED (IF 
APPLICABLE)        

QUANTITY IN LITRES, KILOGRAMS OR CUBIC 
METRES        

U.N. 
NUMBER        

I  SPILL 
SOURCE        

SPILL CAUSE        AREA OF CONTAMINATION IN SQUARE 
METRES        

J  FACTORS AFFECTING SPILL OR 
RECOVERY        

DESCRIBE ANY ASSISTANCE 
REQUIRED        

HAZARDS TO PERSONS, PROPERTY OR 
ENVIRONMENT        

K  ADDITIONAL INFORMATION, COMMENTS, ACTIONS PROPOSED OR TAKEN TO CONTAIN, RECOVER OR DISPOSE OF SPILLED PRODUCT AND 
CONTAMINATED MATERIALS  

       

L  REPORTED TO SPILL LINE 
BY        

POSITION        EMPLOYER        LOCATION CALLING 
FROM        

TELEPHONE        

M  ANY ALTERNATE 
CONTACT        

POSITION        EMPLOYER        ALTERNATE CONTACT 
LOCATION        

ALTERNATE 
TELEPHONE        

REPORT LINE USE ONLY  

N  RECEIVED AT SPILL LINE 
BY          

POSITION  
Station operator   

EMPLOYER        LOCATION CALLED 
Yellowknife, NT  

REPORT LINE NUMBER 
(867) 920-8130  

LEAD AGENCY    EC    CCG    GNWT    GN     ILA    INAC    NEB    TC  SIGNIFICANCE     MINOR    MAJOR    UNKNOWN  FILE STATUS    OPEN    CLOSED  
AGENCY  CONTACT NAME  CONTACT TIME  REMARKS  

LEAD AGENCY                       

FIRST SUPPORT AGENCY                       

SECOND SUPPORT 
AGENCY  

                     

THIRD SUPPORT AGENCY  
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APPENDIX B 

MSDS SHEETS  

    



 

  
  

  

CONTENTS  

  

• Propane  
• Motor Oil 5W-30, 10W-30, 10W-40, 20W-50  
• Jet A Turbine Fuel  
• Diesel Fuel  
•   
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